
UY BA HA DAN
XAHoA GDUC

co G HoA XA HOI CHU NGHiA VI~T NAM
DQc I~p - TI}'do - H~nh phuc

S6: 02..9 /QD-UBND Holing Du'c, ngay 31 thang 01 nam 2020

QUYET DJNH
V/v ban hanh quy ch~ quan Iy, sir d1}ng tai san con xii Hoang Due

UY BAN NHAN DAN XA HOANG DUC
Can cir Luat t6 chirc chinh quyen dia phuong ngay 19/6/2015;
Can cir Luat quan ly, sir dung tai san cong ngay 2116/2017;
Can cir Nghi dinh 15112017IND-CP ngay 26112/2017 cua Chinh phu quy dinh

chi tiSt huang dftn thi hanh mot s6 diSu cua Luat quan ly, Slr dung tai san cong;
Can cir Thong ttr s6 144/2017/TT-BTC ngay 29 thang 12 nam 2017 cua BQ

Tai chinh huang dftn mot s6 noi dung cua Nghi dinh s6 151/2017/ND-CP ngay
26112/2017-cua Chinh phu quy dinh chi tiSt huang dftn thi hanh mot s6 diSu cua Luat
quan ly, Slr dung tai san cong;

Can cir Thong tir s6 45/2018/TT-BTC ngay 07/5/2018 cua BQ Tai Chinh
huang dftn chS dQ quan ly, tinh hao mon, kh~u hao tai san c6 dinh tai co quan, t6
chirc, don vi va 1 ~ san c6 dinh do Nha mroc giao cho doanh nghiep quan ly khong~
tinh thanh phan v6 nha mroc tai doanh nghiep;

,. " ?

Can cir Chi thi so. 32/CT-TTg ngay 10112/2019 cua Thu tuong Chinh phu ve day
manh thi hanh Luat Quan 1y, sir dung tai san cong;

Can cir Ngh] quyet s6 111/2018INQ-IIDND ngay 11/7/2018 cua HDND tinh
Thanh Hoa vS phan cap th~m quyen quyet dinh trong viec quan Iy, Slr dung tai san
cong cua cac cc quan, t6 chirc, don vi thuoc pharn vi quan ly cua tinh Thanh Hoa;

Can cir Quyet dinh s6 5111QD-UBND ngay 3110112019 cua UBND tinh Thanh
Hoa vS viec ban hanh va phan c~p tham quyen ban hanh tieu chuan, dinh mire sir
dung may rnoc, thiSt bi chuyen dung cua cac cc quan, t6 chirc, don vi (khong bao g6m
linh VlJC y tS, giao due va dao tao); Quyet dinh s6 1112019/QB-UBND ngay
06/5/2019 cua UBND tinh Thanh Hoa ban hanh Danh muc, thai gian sir dung, ty 1~
hao mon: Tai san c6 dinh vo hinh, tai san chua du tieu chuan quy dinh tai khoan 1,
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khoan 2, di~u 3 Thong tu s6 45/2018/TT-BTC ngay 07/5/2018 cua B(> Tai Chfnh~

Danh muc tai san c6 dinh d~c thu thuoc pham vi quan iy cua tinh Thanh Hoa;

Thirc hien cong van s6 99/UBND-TCKH ngay 17/01/2020 cua UBND huyen

Hoang Hoa V/v tri@n khai thirc hien Chi thi s6 32/CT-TTg ngay 1011212019 cua Thu

nrong Chinh phu v~ d~y rnanh thi hanh Luat Quan ly, SLrdung tai sari congo

Theo d~ nghi cua cong chirc Tai chinh - ngan sach xa,

QUYETDINH:
Di~u 1. Ban hanh kern theo quyet dinh nay "Quy che quan ly, SUo dung tai san

ccng xa Hoang Dire"

Di~u 2. Quyet dinh nay co hieu lire k@tir ngay ky.

Van phong thong ke UBND xa, Ban tai chinh ngan sach xa, cac t6 chirc doan

th@, cac t6 chirc, don vi, ca nhan SLrdung tai san Nha nuoc chiu trach nhiem thi hanh

Quyet dinh nay.z.

No'i nhiin:
- UBND huyen (b/c)

- TV DU, TT HDND xii (b/c)
- Cac dean the, ban nghanh cclp xa (t/h)
- Cac t6 chirc XH, thon (t/h)
- Luu:VT.

vn Van Hai
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UY BAN NHAN DAN
xX HOANG DUC

CONG HoA xA HOI CHU NGHiA VIET NAM. . .
DQc I~p - T1}' do - Hanh phuc

QUY CHE QuAN LY, sir Dl)NG TAl sAN CONG xA OANG DUC
(Ban hanh kern theo Quyet dinh s6:J..9/QD- UBND ngaY1thang Gl nam 2020 cua

UBND xa Ho~ng Duc)

Churrng I
Nhfrng quy djnh chung

Chuong I. NHUNG QUY DJNH CHUNG.

:Di~u 1. Cac tir ngfr t~i Quy ch~ nay dU'Q'chi~u nhir sau.
"Tai san cua co quan" 'la trang bi, thiSt bi, may moc, phirong tien, V?t tu, nha

xuong, tru so lam viec, tien, gi~y to co gia hoac cac tai sari khac duoi dang tiSn t~, tai
chinh, phan mem, dfr lieu,

"Tai san c6 dinh" (viet t~t la TSCD) bao gom cac tai san co gia tri tir
10.000.000 dong tro len va co thai gian sir dung tren 1 name G6m: d~t dai, nha cira,
V?t kiSn true, may moc, thiSt bi, phuong tien van tai, cac loai ban, ghe, tu dung h6 sa,
dien thoai ...

"Vat re tiSn mau hong" la nhirng tai san co gia tri nho va thai gian sir dung
ngan khong thuoc nhom TSCD thi duoc xem la V?t re tiSn.

Di~u 2. Nguyen t~c quan Iy tai san Nha mnrc tai co' quan.
Tai san co quan (viet t~t la TSCQ) phai diroc quan ly chat che, sir dung dung

muc dich, che do, tieu chuan, dinh mire, tiSt kiem va co hieu qua. Tuyet d6i khong duoc
su' dung tai san co quan cho muc dich ca nhan va muc dich khac.

Viec quan ly TSCQ duoc thuc hien a cac khau: mua sam, su dung, sua chira,
diSu chuyen, thanh ly va phai lam dung theo quy dinh nay va cac quy dinh khac cua
Nha nuoc.

TSCQ phai duoc theo d5i chi tiSt tren sf, sach kS toan, hang nam kS toan tinh tY l~
hao rnon va gia tri con lai cua nrng loai TSCD theo dung quy dinh hien hanh.

TSCQ diroc giao cho tung ca nhan, bQ phan C\1th~ quan ly, sir dung d~ phuc V\1
cong viec chung. Viec giao, nhan quan ly tai san phai thirc hien bang van ban co xac
nhan cua hai ben giao - nhan bang bien ban ban giao d6i voi viec giao nhan l~n d~u
hoac vao sf, theo doi tai san d6i voi cac l~n chuyen giao tiep theo.
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Viec mua sam, sua chira va thanh ly TSCf) diroc thuc hien theo quy dinh ha
mroc, dam bao ti~t kiem, chong Iang phi.

Tai san cua co quan khi mua vS phai duoc nhap kho, khi dua vao sir dung phai
co phieu xuat kho. Tfit ca cac loai tai san sau khi mua sam, sua chira dSu phai duoc
nghiern thu bang van ban tnroc khi thanh toan va dua vao su dung, H6 sa ky thuat cua
tai san, trang thi~t bi phai hru trfr tai bQ phan tai vu .

Duy tu, sua chira tai san:
- Tai sari chung cua co quan (nha lam viec, ban gh~, may rnoc a cac phong h9P,

hoi tnrong, may dieu hoa ... ) giao b(>phan tai vu quan ly tham muu Chu tai khoan t6
chirc duy tu, sua chfra.

- Tai san giao cho cac b(> phan hay ca nhan ( may tinh xach tay, may tinh ca
nhan, dien thoai ban, may vi tinh, may in ... ) Slr dung thi bo phan hay ca nhan do tv
quan Iy va phoi hop voi can b(> ky thuat dS dS xuat Chu tai khoan bao duong, sua
chira.

Di~u 3. Cac bQ phan, ca nhan quan Iy, su dung tai SaD c' trach nhiem.
Quan ly, Slr dung tai san Nha mroc theo dung quy dinh nay.
Ph6i hop voi can b(> ky thuat dS lap va thuc hien k~ hoach sua chira, bao

duong, cai tao tai san theo quy dinh cua Nha mroc.
Bao ve, gifr gin tai san duoc giao, khong duoc dS tai san thfit lac, hu hong, mfit

mat.
Chiu trach nhiem vS V?t chat lien quan den viec hu hong, mfit TSCQ do nguyen

nhan thi~u trach nhiern trong quan ly, su dung TSCf).
B(>phan Tai chinh k~ toan co trach nhiern dinh ky kiSm tra viec mua sam, quan

ly, sir dung va thanh ly tai san nha rnroc thuoc Uy ban xa quan ly dS bao cao Chu tich
theo quy dinh.

Di~u 4. Phan cip thfim qUY~D duy~t mua s~m, sua chfra TSCQ.
Truce khi mua sam tai san, sua chfra tai san, bao duong tai san, phai duoc

Chu tai khoan phe duyet vao phieu dS xufit khi do moi cung phoi hop ~~ toan dS l?p
du toano

f)6i voi nhtrng TSCf) khong con sir dung dS nghi thanh ly hoac chuyen nhirong
phai do Chu tai khoan duyet,

M9i khoan chi phat sinh ngoai k~ hoach phai diroc Chu tai khoan phe duyet.
M9i thu tuc thanh toan viec mua sam, sua chfra TSCf) phai tuan theo quy dinh

hien hanh cua Nha mroc.

ChU'O'Dg II. MUA SAM TAl SAN CO DJNH, V~T RE TIEN.
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Di~u 5. L~p k~ hoach 'mua s~m.
Tren co sa du toan duoc UBND giao, cac b(>phan, ca nhan dS xu~t mua sam,

b(>phan tai vu t6ng hQ'PdS Chanh van phong phe duyet
B(>phan tai vu chiu trach nhiem mua sam TSCD, v~t re tiSn theo kS hoach

duoc duyet dS trang bi cho cac b(>phan thuoc UBND xa.
Di~u 6. Mua s~m tai san c8 djnh, v~t re ti~n.
Viec mua s~m TSCD, vat re tien phai duoc tiSn hanh the dung quy dinh cua

Nha nuoc.
Di~u 7. Thfim quyen quy~t djnh ghi mua s~m.
Chu tai khoan quyet dinh gia mua khong b~t buoc phai thfnh dinh gia d6i voi tai

san duoc mua toan b(>hoac mot phan tir nguon ngan sach nha mroc co don gia hoac
tong gia tri duoi 100 trieu dong cho mot l~n mua sam va chiu trach nhiern vS quyet
dinh cua minh.

D6i voi tai san diroc mua toan b(>hoac mot phan nr nguon ngan sach nha mroc
co don gia hoac tong gia tri tir 10 trieu d6ng dSn duoi 30 trieu d6ng cho mot l~n mua
sam thi cong chirc TCKT kS( hQ'Pvoi cong chirc VPTK chiu trach nhiern khao sat gia
thi tnrong, tham rmru Chu tai khoan cho y kiSn truce khi mua sam.

D6i voi tai san duo.c mua toan bO.hoac mo.t phan nr nguon ngan sach nha mroc ~

~

,-~
co don gia bo~c tong gia tri tir 30 trieu d6ng dSn duoi 200 trieu d6ng cho mot l~n mua
sam thi Chu tai khoan chi dao kS toan khao sat gia thi tnrong lap to' trinh co quan
th~m dinh gia sau khi co kSt qua th~m djnh gia thi kS toan lap cac thu tuc mua sam :~.
trinh Chu tai khoan theo quy dinh cua Nha mroc. .;

Chuong III. QuAN LY, SUDl)NG TAl sAN CO DJNH vA V~T RE TIEN.

Di~u 8. Nguyen t~c quan Iy tai san
M9i tai san co quan dSu duoc giao cho ca nhan, b(>phan chiu trach nhiern quan

ly, sir dung, bao quan cu thS. Ca nhan, b(>phan diroc giao quan ly, sir dung bao quan
tai san co quan chju trach nhiem toan dien vS tai san do.

- Tai san chung trong cac phong lam viec phai co bien ban kiSm ke chi tiSt tung
loai tai san, danh gia ch~t hrong tai san. Bien ban kiSm ke duo l~p thanh 2 ban co
xac nhan cua Chu tai khoan, VPTK, TCKT, ca nhan sir dung tai san do.

- Tai san trong cac phong h9P, hoi tnrong, hanh lang, khuon vien cong sa ....
phai co bi@nban kiSm ke chi tiSt tung loai tai san, danh gia ch~t hrong tai san, giao
cho b(>phan bao v~ quan ly.

- Viec giao tai san cho b(>phan, ca nhan quan ly, str dung phai thuc hien bang
van ban (bien ban giao nhan),
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Chu tai khoan ph an cong nguoi tnrc tiep quan ly, bao quan tai san giup Chu
tich, Pho chu tich HDND, UBND xa.

Di~u 9. Xir Iy vi pharn trong quan Iy, sii' dung tai san,
Viec xem xet, xu ly trach nhiem v~t chat d6i voi can bo, cong chirc va lao dong

hop dong lam mfit mat, hu hong hoac gay ra thiet hai vS tai san cua co quan phai can
cir vao 16i, tinh chfit cua hanh vi gay thiet hai, rmrc dQ thiet hc;titai san thuc tS gay ra
d~ quyet dinh mire va phuong thirc b6i thuong thiet hai, bao dam khach quan, cong
bang va cong khai theo quy dinh hien hanh. Ngoai ra con bj xu ly ky luat theo quy
dinh cua phap Iuat.

Tai san bi mat mat, hir hong, thiet hai do 16i c6 y cua can bo, cong chirc va lao
dong hop d6ng thi nguoi gay mfit mat, hu hong, thiet hai tai san phai b6i thuong toan
bQ gia tri thiet hai gay ra. NSu tai san bi mfit mat, hu hong, thiet hai do 16i vo Y thi din
cir vao tirng tnrong hop C\l th~ Chu tai khoan, nguoi co thfrm quyen quyet dinh mire va
phuong thirc b6i thuong. Truong hop thiet hai v~t chfit xay ra do nguyen nhan b~t kha
khang thi can bQ, cong chirc, lao dong hop d6ng khong phai chiu trach nhiern b6i
thuong.

Can bQ, cong clnrc, lao dong hop d6ng gay ora thiet hai co trach nhiem b6i
thuong thiet hai theo quyet dinh cua Chu tai khoan hoac cfip co thfrm quyen. NSu
khong du kha nang b6i thirong mot l§.n thi se bi tnr 20% tiSn Iuong hang thang cho
dSn khi b6i thuong du theo quyet dinh cua ngiroi co thfrm quyen, Truong hop can bQ,
cong chirc, lao dong hop dong gay ra thiet hai thuyen chuyen cong tac, nghi huu hay
thoi viec thi phai hoan thanh viec b6i thuong tnroc khi thuyen chuyen, nghi huu hay
thoi viec; neu khong du kha nang b6i thirong thi giao kS toan phci hop voi co quan
moi hoac chinh quyen dia phuong noi can bo, cong chirc cir tru tiep tuc thu tiSn boi
thirong cho dSn khi thu du theo quyet dinh cua nguoi co thfrm quyen.

Truong hop co nhiSu nhan vien cling lam mat mat, hu hong hoac gay thiet hai
dSn tai san cua co quan, don vi thi ho dSu phai lien doi chiu trach nhiem v~t chfit tren
co sa mire dQ thiet hai tai san thirc tS va rmrc dQ trach nhiern cua m6i nguoi.

Tnrong hop can bo, cong chirc, lao dong hop d6ng ngay sau khi gay ra thiet hai
co don xin tv nguyen b6i thirong thiet hai va diroc Chu tai khoan, ngiroi co thfrm quyen
d6ng y bang van ban vS mire, phirong thirc va thai han b6i thirong thi thirc hien theo
quy dinh cua phap luat,

Churrng IV. QuAN LY VI¥C TIEP NH~N, DIEU CHUVEN,
KIEM KE, DANH GIA L~I TAl sAN.

Di~u 10. Ti,~pnh~n tai san.
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Khi duoc ngan sach nha mroc c~p von hoac nhan vien tro bang tai san, hang
hoa; cong chirc Tai chinh kS toan phoi hop cac don vi co lien quan kiSm tra cung voi
Van phong UBND t6 chirc tiep nhan tai san; mo s6 theo doi, t6 chirc quan ly tai san
va von, hach toan kS toan theo dung quy dinh hien hanh cua Nha mroc.

Di~u 11. Ki~m ke, di~u chuyen, thanh Iy tai san.
KiSm ke tai san la viec can, dong, do, dSm s6 hrong; xac nhan va danh gia ch~t

luong, gia tri cua tai san, nguon von hien co tai thai diem kiSm ke dS kiSm tra, d6i
chieu voi s6 lieu trong s6 kS toano Viec kiSm ke phai phan anh dung thirc tS tai sari,
nguon hinh thanh tai san.

T6 chirc kiSm ke tai san hang nam vao ngay 31/12. T6 kiSm ke gom: lanh dao,
Van phong TK, TC kS toan, thu quy, dai dien be)phan co lien quan.

Thirc hien kiSm ke theo quy dinh cua Phap luat.
Sau khi kiSm ke tai sari, cong chirc TC kS toan lap bao cao tong hop kSt qua

kiSm ke. Truong hop co chenh lech gifra s6 lieu thuc tS kiSm ke voi s6 lieu ghi tren s6
kS toan, phai xac dinh nguyen nhan va phai phan anh s6 chenh lech va kSt qua xu ly
vao s6 kS to an tnroc khi l~p bao cao tai chinh.

Thuc hien diSu chuyen tai san cho don vi khac theo quyet dinh cua co quan co
thim quyen, cong clnrc TC kS toan phoi hop voi cac be) phan lien quan tham muu cho
Chu tai khoan t6 chirc ban giao tai san va thirc hien hach toan kS toan giam tai san va
v6n theo dung ql1y dinh hien hanh cua Nha nuoc.

Trong qua trinh sir dung tai san, cong chirc TC kS toan chiu trach nhiern tinh
gia tri hao rnon tai san theo dung che de) tai chinh hien hanh.

Churrng V. BAa DUONG, SUA CHUA TAl SAN CO DJNH.

Di~u 12. MQt sA nguyen t~c trong sua chfra, bao dufrng TSCD
T~t ca cac TSCf) dSu phai diroc sua chlra, bao dirong dinh ky theo dung yeu

c~u ky thuat cua nrng loai tai san.
Viec sua chira TSCf) phai g~n liSn voi hieu qua kinh tS cua tai sari do, nghiern

earn tnrong hop khong cQ nhu c~u sir dung hoac su dung khong co hieu qua nhung
v~n sua chfra gay tQ.i~th~i cho ngan sach Nha mroc.

Nhimg tai sin sau da' khong duoc tiSn hanh sua chfra:
- Tai san kh6ng c'nljurig, tar san cho thanh ly.,.., . ~.,'
- Kinh phi sua eQfra r!i san bang hoac cao hon gia tri tai san do.
- Tai san qua cu ky., l~c hau.
Di~u 13. Quy trinh, thii tuc va trach nhiem sua chfra TSCD
TSCf) khi hir hong c~n sua chfra thi be) phan, ca nhan tnrc tiep quan ly, sir
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dung tai san bao cao (bang phieu dS xuat) Chu tai khoan d~ quyet dinh sua chira, sau
do phoi hop voi kS toan d~ tien hanh sua chfra .

Khi trung tu, sua chfra 160 nha cira, vat kiSn true phai lap kS hoach trinh Chu tai
khoan d~ l~p to trinh bao cao UBND huyen phe duyet moi duoc tiSn hanh sua chfra.

Di~u 14. Quy djnh v~ ch~ d() bao dufrng TSCD.
Cong tac bao duong la ki~m tra toan b<) cac thiet bi dam bao an toan sir dung;

lam v~ sinh may moc, vo d~u mo ... Viec bao duong cac thiSt bi chuyen dung duoc
thuc hien thong qua hop d6ng dich vu voi don vi bao duong chuyen nganh hoac do co
quan tv lam nSu dam bao yeu c~u ky thuat theo quy trinh baa duong.

Giao trach nhiem cho tirng ca nhan, b<)phan l~p kS hoach bao dirong hay thue
ky thuat bao duong cho tirng loai tai san cu th~:

U6i voi h~ thong dien chiSu sang, h~ thong mroc, cac thiet bi ve sinh, thong qua
cong tac ki~m tra hang ngay, nSu phat hien bi hu hong phai kip thai sua chfra thay thS.

Churrng VI. TO CHUC THljC HI~N.

1. 1. Can bo, cong chirc, can b<) ban chuyen trach va nhan vien hop dong Van
phong thong ke, cong chirc TCKT xa phai nghiem tuc thuc hien quy dinh nay.

2. Cac b<) phan, ca nhan duoc giao quan ly va srr dung tai san co y thirc bao
quan t6t tai san, thuong xuyen kiem tra, bao dirong may moc thiet bi, khong d~ hu
hong.

3. Quan ly, sir dung t6t tai san duoc xem la mot chi tieu thi dua khi xet cac danh
hieu khen thirong cu6i nam.

Trong qua trinh thuc hien Quy chS nay co gi virong mac dS nghi cac b<)phan,
ca nhan bao cao d~ Chu tai khoan diSu chinh, b6 sung cho phu hop.z,

~~~NHANDAN
. CH

Vii Van Hili
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