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XA HOANG PUC Péc lap - Tu do - Hanh phiic
S6: 19 /KH-UBND Hoang Pire, ngay 05 thang 02 ndam 2021
KE HOACH

Thuwe hién ky luit, ky cwong hanh chinh trong di ngii can bg, cong
chirc x4 Hoang Pirc nam 2021

Thuc hién Chi thi 26/CT-TTg ngay 05/9/2016 cua Thu tuéng Chinh
phu vé ting cuong ky luat, ky cuong trong cic co quan hanh chinh nha nuéc
cac cap; Chi thi s6 01/CT-UBND ngay 01/01/2021 caa Cha tich UBND tinh
va Chi thi 04/CT-UBND ngay 25/01/2021 cta Chu tich UBND huyén vé
viéc tang cuong ky luat, ky cuwong hanh chinh trong cac co quan hanh chinh
nha nudc trén dia ban tinh Thanh Hoa;

ny ban nhan dan xa Hoéng buc xay dung Ké hoach thuc hién ky
luat, ky cuong, hanh chinh trong co quan UBND x& nam 2021 véi nhitng
ndi dung sau:

I. MUC PiCH YEU CAU

1. Muc dich:

- Tao budc chuyén bién manh vé ky luat, ky cuong hanh chinh, nang
cao ky luat, ky cuong hanh chinh, y thirc trach nhiém, tinh than phuc vu va
thuc hién nép song van hoa tai cong s, noi coOng cong, noi cu tra cua doi
ngl can by, cong chirc. Thdng qua vai tro, néu guong can bd, dang vién,
cong chirc nhat 13 nguoi dimg dau tao sy lan toa, ting budc ning cao ky
cuong toan xi hoi, gop phan thuc hién thing loi Nghi quyét Pang bo,
HDND x3 dé ra trong nam.

Do6i méi cong tac 1anh dao, chi dao, diéu hanh, dic biét 1a xac dinh 1
trach nhiém cta ngudi dimg dau co quan trong viéc trién khai thuc hién
cong tac cai cach hanh chinh.

Trién khai ddy du cac ndi dung vé cong tac cai cach hanh chinh va
cong tac kiém soat TTHC dam bao tinh théng nhét, dong bo, thiét thuc,
hi€u qua, trong tdm nang cao chat lugng hoat dong cia B phan tiép nhan
va tra két qua hd so hanh chinh cta x3.

Kip thoi phat hién, ngan chdn va xu 1y nghiém cac truong hop quan
lieu, sach nhidu, gay phién ha tao birc xuc trong qua trinh thuc thi cong vu
cua doi ngii can bg, cong churc.

2. Yéu ciu:

Gan viéc thuc hién cac bién phap tang cuong ky cuong, ky luat hanh
chinh v6i viéc thuc hién Luat can b, cong chure dac biét la cac quy dinh vé



nghia vy, nhiing diéu can bo, cong chirc khong duoc 1am va cic vin ban
diéu chinh vé ky luat, ky cuong hanh chinh.

Phat dong phong trao thi dua rong khap trong co quan; phat hién va
nhan rong nhimg guong “nguoi tbt, viéc tot” trong can bo, céng chirc; phat
hi¢n, phé phan va kién quyet xtr Iy nhitng hanh vi tiéu cuc cta cén bg, cong
chire gbp phan thuc hién t6t Luat phong, chéng tham nhiing va Luat thuc
hanh tiét kiém, chong lang phi.

Trién khai, t chuc thuc hién ké hoach di vao chiéu sdu, ndi dung
thiét thyc, tic dong tich cuc dén can bo, cong chirc, khong phd truong, hinh
thire, lam theo phong trao. Lay hiéu qua hoat dong cong vu va két qua, chat
luong phuc vu nhu cau dan sinh 1am muc ti€u hudng dan va danh gia, phéan
loai can b, cong chirc cudi nam.

II. NOI DUNG THUC HIEN

1. Cong tic quan triét, trién khai va to chirc thue hién cic quy
dinh, viin ban vé ky luat, ky cwong hanh chinh.

Tang cuong to chic pho bién, quan triét trong doi ngii can bo, cong
chtrc xa nhu sau:

Luat Can bo, cong chuc, Luat Phong, chéng tham nhiing, trong d6 tap
trung cac Pidu 15, 16, 17, 18, 19, 20 ctia Luat Can bo, cong chirc; cac dleu
37, 40 Luat phong chong tham nhiing va cac quy dinh khéac ctia phap luat vé
trach nhiém, quyén han, nghia vu va nhiing viéc can bd, cong chirc khong
duoc 1am; cac quy dinh vé xtr 1y ky luat d6i vai can bo, cong chire.

Quy ché vin hoa cong so tai cic co quan hanh chinh nha nudc, ban hanh
kém theo Quyet dinh s6 129/2007/QD-TTg ngay 02/8/2007 clia Thii tuéng Chinh
phu; Quy tac ing XU cua can bd, cong chuc lam viée trong bd may chinh
quyén dia phuong, ban hanh kém theo Quyét dinh s6 03/2007/QD-BNV
ngay 26/ thang 02 nam 2007 ctia Bo truong Bo Noi vu;

Chi thi 05/2008/CT-TTg ngay 31/01/2008 ctia Thu tuéng Chinh phi vé viéc
nang cao hi¢u qua str dung thoi gio lam vigc cua can bo, cong chirc, vién chiic nha
nudc; Quy dinh ché do hoi hop trong hoat dong cta cac co quan quan ly
hanh chinh nha nudc ban hanh theo Quyét dinh sé 114/2006/QD-TTg ngay
25/5/2006 cta Thu tuéng Chinh phu; Chi thi 26/CT-TTg ngay 05/9/2016
ciia Thi tuéng Chinh phu vé ting cuong ky luat, ky cuong trong cac co
quan hanh chinh nha nuéc cac cap; Chi thi 01/CT-UBND ngay 01/01/2021
ctia Chu tich UBND tinh va Chi thi 04/CT-UBND ngay 25/01/2021 ctia Chu
tich UBND huyén; Cac van ban vé cai cach hanh chinh; Quy ché hoat dong
ctia UBND; nhiém vu chinh tri, kinh té, van hoa x3 hoi cta dia phuong.

Viéc quan triét, trién khai phai kip thoi, chi dong, thudng xuyén trong
cac cudc hop cia UBND xa.

2. Tang cwong trach nhiém ngwoi dirng diu co quan

- Thyc hién nghi€ém quy ché 1am viéc; chap hanh day dua sy chi dao,

diéu hanh, két luan cua cép trén dam bao dung tlen do, chat luong theo ké
hoach. Thyc hién nghi€ém tic Nghi dinh s6 157/2007/ND-CP ngay



27/10/2007 cua Chinh phi quy dinh vé ché do trach nhiém ddi v6i nguoi
dung dau co quan, to chtc, don vi cia Nha nudc trong thi hanh nhiém vu,
cong vu; Chi thi sd 13/CT-TTg ngay 10/6/2015 cua Tha tuéng Chinh phu
ve€ tang cuong trach nhiém cua nguoi dung dau co quan hanh chinh nha
nudc cac cap trong cong tac cai cach TTHC.

- Chi dao, diéu hanh hoat dong cua co quan theo quy ché di xay
dung, dam bao su dong b, thong subt. Quan ly, giam sat chat ché viéc st
dung c6 hiéu qua thoi gid 1am viée, kién quyét khic phuc tinh trang lang phi
tai san, lang phi thoi gian; ddy manh cai cach hanh chinh, trong tm 1a cai
cach TTHC; thyc hién co ché mot ctra, co ché mot cira lién thong theo
hudng hién dai; khong dé xay ra tinh trang dun day, né tranh, khong ro trach
nhiém, gy nhiing nhiéu, phlen ha trong giai quyét cong viéc ctia ngudi dan.

- Thuc hién nghiém tat ca cac nhiém vu dugc giao thudc trach nhiém
ctia minh; chiu trach nhiém vé viéc dé cham tién d6, khong hoan thanh hoic
khong thyc hién ding ché do thong tin bao cdo theo quy dinh.

- Tiép thu day du va xu ly, phuc dap kip thoi, giai trinh theo quy dinh
cac phan anh, kién nghi, gop ¥, yéu cau tir t6 chirc, cong dan vé trinh do
chuyén mon, thai do, hiéu qua phuc vu cta cong chirc trong giao dich va
giai nhiém vu, quyén han duoc giao.

- Thyc hién nghiém trach nhiém dinh ky, truc tiép tiép cong déan theo
quy dinh; kip thoi xu ly, chi dao giai quyét nhanh va ding thim quyén cac
khiéu nai, t6 cao thudc linh vyc, nhiém vy, trach nhiém cua dia phuong.

- Pay manh tng dung cong nghé thong tin dé cap nhat thuong xuyén,
kip thoi, chinh xac két qua, tién d6 thyuc hién cic nhiém vu duoc giao.

3. Thue hién tot cong tac Cai cach hanh chinh.
B6 tri phong tiép dan, xép lich tiép dan va cong khai hop thu dién ti,
sO dién thoai co quan dé moi ngudi gop ¥ kién.

Phan cong cén by, cong chic du nang luc, phém chit dao duc thuc
hién tiép nhan va tra 10i y kién cta nhan dan.

Tap trung thuc hién cai cadch hanh chinh, trong tam la tiép tuc thuc
hién nghiém quy dinh v& tiép nhan, xir Iy van ban, ho so cong viée, gidi
quyet TTHC trén moi tru:omg dién tir theo quy dinh; khong tiép nhan va xu
Iy h6 so cong viéc bang gidy (trlr cac van ban mat va ho so, thu tuc cua cac
doanh nghiép, cong dan). Tang cuong cong tac tu kiém tra trong viéc giai
quyét ho so, cong vi¢e cua can b, cong chue, tuyet d6i khong dé xay ra tinh
trang cham tré trong giai quyet cong viéc dugc giao.

4. Nang cao trach nhiém, thai do phuc vu cia can bg, cong chirc

Moi can bo, cong chitc phai thugng ton phap luat; nang cao dao duc
cong vu, y thue trach nhiém, tinh than phuc vu Nhan dan; thuc hién dung va
dﬁy du chtrc trach, nhiém vu duoc giao; chép hanh su lanh dao, chi dao,
diéu hanh va phan cong cla cép trén; nghién ciru, tham muu giai quyét cong
viéc dam bao chat luong va thoi gian quy dinh, khong dé cham trd, qué han;
thuc hién nghiém quy dinh vé dao dirc cong vy, van héa cong sé, van hoa



g xtr d6i voi to chirc, cong dan; khong ubng ruou, bia, dd udng cé con
trong gio hanh chinh, budi trua cta ngay lam viéc, ngay truc va khi tham gia
diéu khién phuong tién giao thong; khong di 1& chua trong gio 1am viéc.

5. Thwe hién nghiém quy ché, quy dinh hdi hop

Quan triét quy dinh ché d6 hop trong hoat dong cua cic co quan quan
ly hanh chinh nha nudc; ché d6 hoi hop di dugc cu thé hoa trong quy ché
hoat dong ciia UBND xa.

Xay dung, trién khai quy trinh t6 chtrc, quan 1y cic cudc hop cia
UBND va cac cudc hop do Chu tich UBND hoac phé Chu tich UBND chu
tri.

Quy trinh t6 chitc cudc hop phai tuan thi cac quy dinh cua phéap luat,
quy ché hoat dong cia UBND xi di dugc ban hanh; quy dinh cu thé trach
nhiém cta co quan don vi trong toan bd qué trinh tir khau chudn bi dén khi
két thac hoi nghi va céac vi¢c sau khi hoi nghi két thuc.

6. Gin thuc hién ky luat, ky cwong hanh chinh véi danh gia, phan
loai can b, cong chirc cudi nim.

Cin ctr Nghi dinh s6 90/2020/N B-CP ngay 13/8/2020 ciia Chinh phi
vé danh gid, xép loai chat lugng can bo, cong chirc, vién chitc dé danh gia
két qua thuc hi¢n va Xép loai mirc do hoan thanh nhiém vu cuia tap thé, can
bd, cong chirc trong nim dam bao khach quan, cong bang, cong khai, minh
bach. Noi dung danh gia can tap trung vao viéc thuc hién nhiém vu dugc
giao, viéc chap hanh ky luat, ky cuong hanh chinh, Quy ché van hoa cong
s0. Can ctr két qua danh gia can bo, cong chire 1am co s dé thuc hién cong
tac can by theo quy dinh.

7.Nang cao chat lwong ché d6 bao cio phuc vu chi dao, diéu hanh
cua UBND xa

Véan phong UBND xa c6 trach nhiém don ddc thuc hién viéc chép
hanh ché d¢ thong tin bao cdo, xdy dung ké hoach dung thoi gian, dam bao
chét luong, khach quan, trung thuc, bao cao theo yéu cau cua don vi va co
quan cép trén. D6i v6i cac truong hop khong thuc hién hoac thuc hién
khong dung, vian phong UBND x4 cé trach nhiém tong hop két qua thuc
hién theo timg quy, bao céo chii tich UBND x4, thong bao cong khai dén
can b, cong chirc dé giam sat thi dua cudi nam.

I1I. TO CHUC THUC HIEN.

1.Giao cong chitc Vin phong — Thong ké ¢ trach nhiém thuong
xuyén theo ddi, don ddc viéc chap hanh ky luat, ky cwong hanh chinh d6i
ngil can bd, cong chirc xa va bao cdo két qua dinh ky vé UBND x4, Chu
tich UBND x4, tong hop bao cao UBND huyén theo quy dinh.

2.M6i mot can bd, cong chic x& phai tu xdy dung chuong trinh, ké
hoach, cong tac theo nhi€ém vu duoc phan cong. Chiu trach nhi¢m cé nhan
vé chét luong tham muu, dé xuét trong linh vuc cong tac duoc giao. CO
trach nhiém bao cdo dén Chu tich UBND néu phat hién viéc thuc hién sai



hoic khong day du, khong ding quy dinh cta cac can bo, cong chic, can bd
khong chuyén trach.

Trén ddy 1a ké hoach thyc hién ky luét, ky cuvong hanh chinh trong
co quan UBND x3 Hoang Pirc nim 2021. Yéu cau can bd, cong chuc xi
nghiém tic thyc hién./.
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